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Flag Flying Protocol 
 

Introduction 
 
Flags are traditionally flown by the Town Council for a variety of reasons – to show 
allegiance, support, respect or to celebrate. 
 
The Town Council will always be sensitive to the views of all sections of our 
community and will never use flags for political purposes. 
 
Background 
 
The Council has two flag poles.  One is located outside of the Council Offices on 
School Aycliffe Lane and the other is located adjacent to the war memorial outside of 
St Clare’s Church in the town centre. 
 
This Protocol has been drawn up to assist the Council in understanding the rules and 
law appertaining to flag flying and acknowledges guidance provided by the 
Department for Communities and Local Government – Plain English Guide to Flying 
Flags – and guidance issued by the Flags and Heraldry Committee and Flag 
Institute. 
 
The Council is free to fly the Union Flag at its discretion.  However it will, as far as is 
appropriate, follow national guidance.   
 
Flags are treated as advertisements for the purpose of the planning regime and 
some require formal consent (permission) from the planning authority, whereas 
others do not. 
 
All flag flying is subject to standard conditions. 
 
All flags must: 
 

 Be maintained in a condition that does not impair the overall visual 
appearance of the site. 

 

 Be kept in a safe condition. 
 

 Have the permission of the owner of the site on which they are displayed (this 
includes the Highway Authority of the sign is to be placed on highway land). 

 

 Not obscure, or hinder the interpretation of official road, rail, waterway or 
aircraft signs, or otherwise make hazardous the use of these types of 
transport. 

 

 Be removed carefully where so required by the planning authority. 
 
 
 
 



   

Subject to compliance with standard conditions, there are three categories of flag: 
 
1) Flags that can be flown without consent of the local planning authority 
 

 Any country’s national flag, civil ensign or civil air ensign 

 The flag of the Commonwealth, the European Union, the United Nations 
or any other international organisation of which the United Kingdom is a 
member. 

 

 A flag of any island, county, district, borough, burgh, parish, city, town or 
village within the United Kingdom. 

 

 The flag of the Black Country, East Anglia, Wessex, any part of 
Lincolnshire, and Riding of Yorkshire or any historic county within the 
United Kingdom. 

 

 The flag of St David. 
 

 The flag of St Patrick. 
 

 The flag of any administrative area within any country outside of the 
United Kingdom. 

 

 Any flag of Her Majesty’s forces. 
 

 The Armed Forces Day flag. 
 

2) Flags which do not need consent provided they comply with further 
 restrictions (deemed consent) 
 

 House flag – flag is allowed to display the name, emblem, device or 
 trademark of the company (or person) occupying the building, or can refer 
 to a specific event of limited duration that is taking place in the building 
 from which the flag is flown. 

 

 Any sports club (but cannot include sponsorship logos). 
 

 The horizontal striped rainbow flag, such as the ‘Pride’ Flag. 
 

 Specified award schemes – Eco-Schools, Queen’s Award for Enterprise 
 and Investors in People. 
 

3) Flags which require consent (express consent) 
 

 Any flag not identified above requires express consent from the 
 local planning authority before it can be flown.   

 
 
 



   

Flag Flying 
 
Council Offices and St Clare’s 
 
Union Flag 
 
The Union Flag will be flown in accordance with the dates for flying of the Union 
Flag, as designated by the Department for Culture, Media and Sport, as follows: 
 

 9 January  Birthday of the Duchess of Cambridge 

 20 January  Birthday of the Countess of Wessex 

 6 February  Her Majesty’s Accession 

 19 February  Birthday of the Duke of York 

 1 March  St David’s Day (Wales only) 

 10 March  Birthday of the Earl of Wessex 

 12 March  Commonwealth Day (second Monday in March) 

 17 March  St Patrick’s Day (Northern Ireland only) 

 21 April  Birthday of Her Majesty the Queen 

 23 April  St George’s Day (England only) 

 9 May   Europe Day 

 2 June   Coronation Day 

 9 June   Official celebration of her Majesty’s birthday 

 10 June  Birthday of the Duke of Edinburgh 

 21 June  Birthday of the Duke of Cambridge 

 17 July  Birthday of the Duchess of Cornwall 

 15 August  Birthday of the Princess Royal 

 11 November  Remembrance Day (second Sunday in November) 

 14 November  Birthday of the Prince of Wales 

 20 November  Her Majesty’s Wedding Day 

 30 November  St Andrew’s Day (Scotland only) 
 
Dates will be checked annually against the list issued by the DCMS. 
 
The Union Flag will also be flown to mark historical events relevant to a particular 
year pre-agreed by the Council. 
 
The Union Flag will be flown as required, at half-mast throughout periods of 
mourning following an official announcement from Buckingham Palace. 
 
The flying of the Union Flag shall take precedence over all other flags. 
 
Other Flags 
 
Links with Countries 
 

 Commonwealth Day Second Monday in March (Commonwealth Flag) 
 
 
 



   

National Day 
 

 St George’s Day 23 April (St George Flag) 
 
Armed Forces 
 

 Army 18 June (Union Flag) 

 Armed Forces Day 27 June (Armed Forces Union Flag – raised on the 
 Monday prior to Armed Forces Day and flown for 
 the duration of the week) 

 Merchant Navy 3 September (Red Ensign) 

 Royal Air Force 15 September (Battle of Britain) 

 Royal Navy 21 October (Union Flag) 
 
Other 
 

 Freedom Parades Date and year as agreed by Council (Flag as 
 appropriate) 

 

 Durham Day 20 March (Durham Flag) 
 
 

Town Flag 
 
Will be hoisted full mast to commemorate the following occasions: 
 

 Mayor-making and Annual Meeting of the Council – Council Offices 

 Mayor or Mayoress ‘At Home’ – Council Offices 
 
The Town Flag will be flown at half-mast on the death of the Mayor from the date of 
death until sunset on the day of the funeral. 
 
The Town Flag will also be flown half-mast at the Town Council on the death of a 
member of the Town Council on the day of the announcement of the death and on 
the day of the funeral until sunset. 
 
The Town Flag will also be flown half-mast on the death of the following in the day of 
the funeral only, until sunset. 
 

 An ex-Mayor of the town 

 An Honorary Freeman 
 
Requests to fly other flags, such as the ‘Rainbow Peace Flag’ or the horizontal 
striped rainbow flag, also known as the ‘Pride Flag’, will be considered at a meeting 
of the Council  



Notes to the Protocol 
 

 

 The Union Flag must be flown the correct way up.  This is with the wider 
diagonal white stripe above the red diagonal stripe, in the half nearest to the 
flagpole.  See below. 
 

 
 

 Half-mast means the flag is flown two-thirds of the way up the flagpole, with at 
least the height of the flag between the top of the flag and the top of the 
flagpole. 

 

 National flags should never be flown in a worn or damaged condition, or when 
soiled.  To do so is to show disrespect. 

 

 Flags should be flown from sunrise to sunset (as far as is practicable). 
 

 It is unlawful to fly or use a flag of the arms of any local authority save on sites 
or premises occupied by that authority,  Therefore the use of the Council’s 
house flag is restricted to the Council Offices. 


